_ Cebrating Since 1884 :

//Gre—a—t;radition, Gream\

Entertainment, Great Experience For Youth

OUTAGAMIE COUNTY FAIR
June 24-28, 2026

COMMERICAL VENDOR

RATE GUIDE
RULES & REGULATIONS

By signing the 2026 Outagamie County Fair Commercial Vendor’s Contract, you are hereby acknowledging
that you have read and agree to all stated rules and regulations of the Outagamie County Fair Association.
Violation or non-compliance of these rules will result in the Outagamie County Fair Association’s decision
to request your immediate removal from the fairgrounds. Such removal will result in the loss of the vendor’s
deposit, and may result in your inability to return in future years.




ANOTE TO ALL COMMERCIAL VENDORS

Please read all of the contents of this booklet. The Outagamie County Fair Association, Inc. has made
some changes in the Rates and the Rules and Regulations this year. You are expected to be aware of these
changes and comply with them. Please take the time to update yourself on the Rules and Regulations of
the Outagamie County Fair. You will be held accountable for all rules in this booklet.

Below is contact information for the Outagamie County Fair:

Fair Manager:

Mailing Address:

Telephone:
Manager Email:

Fairgrounds Location:

Set-Up Entrance (Mon - Tues)

Delivery Entrance (Wed - Sun)

Fair Website:

Brian Stille

P.O. Box 246
Seymour, WI 54165

(920) 833-2941
manager@outagamiecountyfair.info

637 N Main St
Seymour, WI 54165

468 Henry St OR
Seymour, WI 54165

301 Eagle St
Seymour, W1 54165

301 Eagle St
Seymour, WI 54165

www.OutagamieCountyFair.com



Outagamie County Fair Vendor space rate guide

INDOOR SPACES
Multiple indoor spaces may be combined as one booth
10’ x 10’ 10’ x 15’ wide
$200 $300
Vendor’s display, signs, and Vendor’s display, signs, and personnel must
personnel must remain remain within the assigned space.
within the assigned space.

+ Basic services fee: $35.00 for all vendors (includes 2 season passes, pipe and drape, basic

120v electricity, and internet).

OUTDOOR SPACES (other than food)

Basic section is 10 feet wide by 15 feet deep plus additional space in 5 foot increments.

10" wide x 15’ deep 5" x 15 Large Ag and Equipment displays
$300 +$150 each Call for pricing
additional
five feet

Vendor’s display, signs, and
personnel must remain
within the assigned space.

+ Basic services fee for all vendors:

$35.00 per unit (includes 2 season passes per unit, 120v electricity).
OR

$65.00 per unit (includes 2 season passes per unit, 240v electricity).




Outagamie County Fair Vendor space rate guide

FOOD VENDOR SPACES

Base section is 10 feet wide by 15 feet deep - additional space in 5 foot increments.

10’ wide x 15’ deep 5’ x 15’ $250.00 per supply truck/trailer requiring
lectricity (includes 2 season passes per

$480 ($48.00/ft) €

+ $2_4_0 each unit, electricity).
Vendor’s trailers, tents, tie additional
downs, signs, awnings, and five feet - - ]
personnelgmust remgain Please list each unit/tent/trailer/truck
within the assigned space. (including storage trailers and trucks).

Supply storage trailers and

trucks will generally not be
allowed in the midway area. Customer access is presumed to be from
Trucks and storage trailers the pedestrian boulevard. If you wish to
requiring electricity must be

parked per management o
s, request sufficient space to accommodate

have other customer access points, please

SERVING WINDOWS your customers.

PEDESTRIAN BOULEVARD

Food trailers/tents/booths are subject to inspection by the fire inspector. Please indicate on the
application if the unit will be using a fryer, grill, or other cooking appliance that uses or produces grease
or oil.

Food vendors are also responsible for a commission fee of 8% of their daily gross receipts.

+ Basic services fee:

$50.00 per unit (includes 2 season passes per unit and water).
OR

$50.00 each 120v electric hook-up per unit (includes 2 season passes per unit and water).
OR

$100.00 each 240v electric hook-up per unit (includes 2 season passes per unit and water).




GENERAL INFORMATION, RULES, AND REGULATIONS

It is understood that the following information, rules, and regulations are a binding
part of the space rental contract.

FOOD VENDOR COMMISSION

For food vendors there is an 8% commission in addition to the footage charge.

FAIR MANAGEMENT - The fair is produced by and is the property of the Outagamie
County Fair Association, hereafter referred to as OCFA. OCFA will provide all fair
functions and establish all fair policies. Each vendor renting space must sign the space
rental contract which includes this general rules contract.

SUBLETTING OF SPACE - Not permitted.

CONTRACT DEADLINE - Signed space and rules contracts must be returned by the due
dates specified or the space will be rented to the next vendor. It is your responsibility to
have the signed contracts returned by the due date. No exceptions. Deadline will be
enforced.

CANCELLATION OR WITHDRAWAL

. The vendor shall give the OCFA notice in writing of their intention to cancel or withdraw
from the fair.

. In the event a vendor cancels/withdraws prior to April 1, no rental fees will be refunded
but may be credited to a following year's rental fee.

. In the event a vendor cancels/withdraws prior to May 1, no rental fees will be refunded
but %2 of the rental fee may be credited to a following year's rental fee.

. In the event a vendor cancels/withdraws after June 1, no rental fees will be refunded or
credited.

DEFAULT OF OCCUPANCY - In the event any vendor fails to occupy said space by the
set-up deadlines noted below, the vendor shall forfeit the entire rental fee.

PREMISES OCCUPANCY - In case the Outagamie County Fairgrounds is destroyed or
damaged, or if the fair fails to take place as scheduled or is interrupted and/or
discontinued or access to the premises is prevented or interfered with by any reason or act
of God, emergency declared by any government agency or by fair management, or for any
other reason, this contract may be terminated by the OCFA. In the event of such
termination, the vendor waives any and all damages and claims for damages, and agrees
that the sole liability of OCFA shall be to return to each vendor their space payment, less
their pro-rated share of all costs and expenses incurred and committed by the OCFA.

FAIR HOURS - The Outagamie County Fair Expo Building will be open to the public
Wednesday through Sunday. Each vendor is encouraged to keep at least one attendant in
their booth during all designated times except for restroom or lunch breaks. OCFA cannot
be held responsible for any theft, damage, vandalism, or any activity causing loss to the
vendor. Set-up and sales times noted below. Hours are subject to change at the
discretion of the OCFA.




SET UP TIMES

Monday Tuesday Wednesday

Indoor By appt. 2:00 p.m. -8:00 p.m. | 9:00 a.m. —11:00 a.m.
Outdoor 10:00 a.m. - 8:00 p.m. | 10:00 a.m. - 8:00 p.m. ---NO ---
Food 10:00 a.m. - 8:00 p.m. | 10:00 a.m. - 8:00 p.m. ---NO ---

SALES TIMES

Wednesday Thursday — Saturday Sunday

Indoor 12:00 p.m. - 9:00 p.m. 10:00 a.m. - 9:00 p.m. 10:00 a.m. - 5:00 p.m.
Required Required Required

Outdoor | 12:00 p.m. - 9:00 p.m. 10:00 a.m. - 9:00 p.m. 10:00 a.m. - 5:00 p.m.
* Required * Required * Required

Market 4:00 p.m. - 9:00 p.m. 12:00 p.m. - 9:00 p.m.
Optional Optional

Food 12:00 p.m. -11:00 p.m.| 11:00 a.m.-11:00 p.m. 11:00 a.m. - 5:00 p.m.

* Required * Required * Required

* Outdoor vendors and food vendors may open early and close late.

TEAR DOWN TIMES

Sunday Monday
Indoor/Outdoor/Food 5:00 p.m.-8:00 p.m. 9:00 a.m. - 7:00 p.m.
Vehicle access after 5:30 p.m. Vehicle access all day

SETUP INFO

1. During required hours of operation (noted above), all display areas must remain open for
business and be fully set up and operating. All vendors are expected to convey a professional
behavior and dress appropriately. Vendors are not allowed to have beer or other alcoholic
beverages in their booths during hours of operation. Violation of any part of these requirements
without prior approval may result in removal from location and rental fees. Such removal may result
in your inability to return in future years.

2. In fairness to all exhibitors and the public, all food stands must be staffed during the above noted
hours. Unstaffed booths during these hours will result in the loss of the vendor’s deposit.

3. Most outside booths are located on asphalt. Please keep this in mind for set up of your
tents/displays.

4. No holes are to be made in the blacktop area without prior approval of the OCFA. Non-
compliance may result in loss of security deposit.

5. Vendors may not display or sell any product, commodity or merchandise that has not been listed
on the contract and approved by the Outagamie County Fair Association, Inc.

6. No tear down of indoor or outdoor booths will be allowed before 5:00 p.m. on Sunday. Failure to
comply with this rule will result in the loss of security deposit.

7. OCFA shall not be liable for any and all claims for compensation from any loss of revenue
incurred as a result of an interruption of the fair including interruption of any utility services (electric
and water).

8. All booths/exhibits/displays must be removed by 7:00 PM on Monday following the fair.



TEAR DOWN TIMES
All vendors must remain fully set up and operating until 5:00 p.m. on Sunday. Failure to comply with
this rule will result in the loss of security deposit.

DELIVERY AND REMOVAL OF MATERIALS - Delivery entrance — 301 Eagle St, Seymour,
WI 54165. Delivery or removal of supplies by vehicle is permitted around the expo building or
midway areas every morning until 9:00 a.m. Deliveries after 9:00 a.m. will need to be moved to
the booth/trailer by hand.

PERSONAL VEHICLES and GOLF CARTS — No personal vehicles, inventory vehicles/trailers,
or golf carts/ATVs/etc will be allowed in the public areas after 9:00 AM daily without prior
approval of the Outagamie County Fair Association. Unauthorized vehicles may be towed.
INSTALLATION AND DISMANTLING - All vendors must check in at the fair office before
setting up for the fair. See above chart for set up times. Dismantling may start at 5:00 p.m. on
Sunday of fair week. Food vendor check-out will begin at approximately 5:30 p.m. No vehicles
will be allowed up by the exhibit and vendor buildings or midway until after 5:30 p.m. Sunday.

ARRANGEMENTS OF DISPLAYS - All vendors shall arrange their displays so they utilize only
the booth area for which they have contracted. Aisles, where applicable, may not be used by
any vendor. Vendors will not be allowed to hand out or give away any literature or items outside
the confines of their respective booth, or call out to visitors.

COMMISSION
1. All food vendors will pay an 8% (eight percent) commission on their gross receipts
(total sales) to the Outagamie County Fair Association.

2. Food vendors are required to reconcile with the Fair office by noon on Thursday,
Friday, Saturday, and Sunday and at final checkout on Sunday.

3. All food vendors must reconcile and pay their bills at the Fair office before leaving the
fairgrounds on Sunday.

APPEARANCE - A vendor is responsible for keeping their booth neat and orderly. Displaying
an unfinished surface to a neighboring booth is not permitted. Vendors must arrange to remove
and dispose of trash in trash receptacles supplied by the OCFA. All booth personnel shall wear
socially acceptable attire.

CAMPSITES - Campsites with water and electricity are available on a first come - first served
basis for $150.00 each.

GATE PASSES - Season gate and parking passes will be provided to vendors. The number of
passes shall be determined according to the 2026 OCFA Vendor Rate Guide. Additional daily
passes may be purchased for $5.00 each (includes parking) prior to noon on opening day.

SAFETY, FIRE, AND HEALTH — Each vendor must comply with all safety, fire, and health
ordinances and laws of the City of Seymour, County of Outagamie, and the State of Wisconsin.

INSURANCE - Vendors must have insurance with a minimum of $1M General Liability limits.
Vendors must provide a certificate of liability insurance listing the OCFA as an additional
insured and certificate holder. OCFA will take precautions to safeguard vendor’s property by
means of night security. However, the OCFA will not be liable for any damage or loss to
vendor’s property through theft, fire, accident, or any other cause. Vendors must insure their
own display and materials. A current certificate of insurance must be provided before any setup
is allowed — no exceptions. General Liability Insurance can be purchased through the fair.



WISCONSIN INFORMATION FORM - Each vendor must furnish a completed Wisconsin
Temporary Event Operator and Sellers Information Form. This form is required by the State of
Wisconsin, even if you do not sell anything at the fair.

LIABILITY - In the event that OCFA shall be held liable for any event which might result from a
particular vendor’s action or failing to act in any matter whatsoever, such vendor shall
reimburse OCFA and hold OCFA harmless from liability resulting there from.

BOOTH/UNIT LOCATION - Vendor’s location is assigned for one year only. Expect change.

VENDOR PARKING - For $20, vendors may obtain one special vendor pass to park one
vehicle in the vendor/handicap parking lot. Each person must also have a regular admission
pass. A regular admission pass entitles a vendor to park in any public parking lot.

FIRE INSPECTIONS - Mobile kitchens that fry, grill, or in other ways use or produce oil/grease
must provide code approved ventilation systems and fire suppression systems. Owners
seeking an exception under SPS 314.50 will be required to verify that they meet the code
requirements for an exception. Fire inspections primarily relate to food vendors and
amusement rides although the inspector may ask that any visible violation of the building/fire
code be corrected.

FOOD SAFETY INSPECTIONS - All vendors serving food may be subject to Outagamie
County inspection and licensing. For licensing information, go to
https://www.outagamie.org/government/f-through-m/health-human-services/public-
health/environmental-health. If you are licensed in another jurisdiction, please bring a copy of
your license and a copy of your most recent inspection report.

SECURITY DEPOSIT — A security deposit $100 per indoor booth or $200 per outdoor vendor
space or food truck/trailer/unit is required along with rental fee. The security deposit will be held
to guarantee that vendor’s booth and display remain open for business and intact until 5:00 PM
Sunday and that the vendor fulfills all contract requirements and surrenders space in a clean
and undamaged condition. For vendors who have met the above conditions, the security
deposit will be returned by check 30 days after the fair.

PAYMENT DUE DATES: Rent: Due with signed contract — not with application
Security Deposit: Due with signed contract — not with application

BOTTLED SOFT DRINKS AND WATER - Vendors selling bottled soft drinks and water must
order all product through the Outagamie County Fair. The minimum price to the public for soft
drinks is established by the fair and will be posted prior to set-up. A telephone number for
ordering soda, water and ice will be provided to vendors at check-in. Bottled soft drinks and
water purchased through OCFA are not subject to the 8% commission. Free water can be
distributed in 6 0z or 8 oz paper or plastic cups. No FREE bottles of water can be distributed.

ALCOHOL SALES - The OCFA is responsible for all alcohol sales. Vendors are prohibited from
selling alcohol on the fairgrounds.

PROHIBITED ITEMS - The OCFA does not allow the sale or display of firearms, knives,
blowguns, snappers, fireworks, or laser lights. The OCFA has the authority to have
objectionable materials, items, etc. removed from any vendor's booth.

COLLECTION OF ATTENDEE INFORMATION - Any vendor desiring to take a registration of
names for any type of giveaway must have permission from the OCFA before proceeding and
must fully explain the manner in which the names obtained will be used. No such list of names
taken at the Outagamie County Fair may be given away or sold.


https://www.outagamie.org/government/f-through-m/health-human-services/public-health/environmental-health
https://www.outagamie.org/government/f-through-m/health-human-services/public-health/environmental-health

All rules and regulations as printed in this contract are directed to all vendors and
should not be confused with any rules and regulations for Jr. Fair and Open Class
Exhibitors.

Any vendor failing to abide by the rules and regulations stated herein will forfeit the full
amount of their space rental fee and deposit.

By signing the space rental contract, you agree to follow and abide by these rules.



